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APPLICATION PROCESS

 Be aware of deadlines – admission, scholarships,
financial aid, etc. These are different for every
university.
 Submit student portion of the application at least two
weeks in advance of deadlines.  
 Request to have official ACT and/or SAT scores sent.
Must come from testing company. (SHS does not
send these scores.)
 Complete all supplemental essays.
 Log into SchooLinks and add College Applications to
make transcript requests and teacher
recommendation request. **Counselors require two
weeks to process these. 
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STUDENT'S RESPONSIBILITY



APPLICATION PROCESS

Transcripts - Students must request transcripts
through SchooLinks for each school to which they are
applying.
Counselor will submit a copy of student’s transcript
with the counselor portion of the application (if
applicable).
Counselor is available to answer questions the
student may have regarding the application process.
Student should sign up to see his/her counselor in the
counselor's office.
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REMEMBER: AT LEAST TWO WEEKS TO PROCESS ALL
REQUESTS.

COUNSELOR'S RESPONSIBILITY



TYPES OF ADMISSION DEADLINES
Early Action: non-binding, may apply to other
colleges, and commit in spring

Early Decision: BINDING, early commitment, can apply
to other colleges, but with regular decision option (if
accepted, must withdraw all other applications)

Regular Decision: follow posted plan

Honors Program: selection process often varies from
traditional applications, deadlines vary from school to
school



TYPES OF APPLICATIONS
Two Main Types of College Applications: 
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WHAT IS THE COMMON APP?

One application that is accepted by many universities

Fill out the application one time and submit to many
universities

Some universities have supplemental applications/essays
that are required

Student MUST sign the Family Educational Rights and
Privacy Act (FERPA) Waiver and match Common App
account in SchooLinks in order for transcripts to be sent 



COMMON APP



FERPA WAIVER - COMMON APP



FERPA WAIVER - SCHOOLINKS



Go to: app.schoolinks.com
"Log in with Google" - Use your
Springboro Student email 
Complete "Find your Path" Assessment

Logging in:



College Exploration *2, 4-yr colleges & trade programs



Link your Common App
account!

Once linked, the two accounts
 will talk back and forth







How to Add a College
Application and its

Requirements to Submission
Tracker:

https://support.schoolinks.com/en/articles/4513204-
student-how-to-add-a-college-application-and-its-

requirements-to-submission-tracker



Teacher Recommendations
1. Ask teacher in person
2. Add request through SchooLinks
3. SchooLinks will send email notification to
teacher
4. Allow at least two weeks for completion and
provide specific deadline information
5. Follow up with thank you note



Click on the school you want the recommendation sent to and
 "Request Teacher Evaluation
>> Search and Add Teacher"



Unofficial Transcript Download

Click "School" >> "Record Requests" >> "Download unofficial transcript"



College Visits
Juniors and Seniors are permitted 3
excused college visit days. 
Schedule visit online with college…then
reserve day with guidance office.
Complete College Visit Form - must be
picked up in Guidance Office
Return completed form to Mrs. Fenlon,
prior to the visit date



Questions?


